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Application for FTHA

Initial Application
Renewal
Changes
– A) Location change
– B) Add an operator
– C) Delete an operator
– D) Increase in capacity
– E) Decrease in capacity

Documents to County 
Social Service District

A) Certification of Child Support 
Obligations

B) Proof of Coverage or No Need for 
Worker’s Compensation and 
Disability Benefits

C) Physician’s Statement
D) Fire Inspection Report

Documents to County 
Social Service District

E) Lab Report
F) Sketch of Floor Plan
G) Detailed Description of Plan for 

Emergency Evacuation of 
Residents

H) Statement of Education, 
Experience and Community 
Activities

I) Statement of Employment
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Worker’s Compensation 
Boards

Albany
Binghamton
Brooklyn
Buffalo
Hauppauge
Hempstead

New York
Peekskill
Queens
Rochester
Syracuse

LDSS-2865B

SSI Benefit Levels Chart 
effective Jan. 1, 2004

Congregate Care Level 1 – Family 
Care

OCFS certified Family Type Homes
– NYS, Nassau, Rockland, Suffolk and 

Westchester Counties
Federal: $564
State: $266.48
Total: $830.48



3

SSI Benefit Levels Chart 
effective Jan. 1, 2004

Congregate Care Level 1 – Family 
Care

OCFS certified Family Type Homes
– Rest of State

Federal: $564
State: $228.48
Total: $792.48

SSI Benefit Levels Chart 
effective Jan. 1, 2004

Minimum Personal Needs 
Allowances

Congregate Care Level 1 - $108
Congregate Care Level 2 - $127
Congregate Care Level 3 - $87

Family Homes Survey 
Form
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From 489.14: Document 
Operators Must Post

Operating Certificate
Most recent Inspection Report 
from LDSS
Copy of Resident’s Rights
Emergency phone numbers

Review the Following 
Records

Admission and Discharge Register
Resident Medical Evaluations
Medication Log
Admission Agreements
Emergency Evacuation Drills

AND
Interview the Home’s Residents

Role of the Local DSS in 
FTH Enforcement Cases
FTH operator refuses to correct 
violations, FTH coordinator must 
notify OCFS
OCFS determines whether to 
pursue legal intervention, if it is 
required:
Local district will receive notice of 
hearing and Statement of Charges
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FTH Enforcement Cases 
continued

Local district must cooperate in 
gathering information for the 
hearing and will need to testify
Local district needs to help 
relocate residents if certificate is 
revoked

Role of the Bureau of 
Adult Services in OCFS
Coordinates the efforts of the local 
district and the legal division at 
OCFS
Notifies the operator and the local 
district that a certificate is being 
revoked, suspended or that a fine 
is being imposed

Role of the Bureau of 
Adult Services in OCFS 
Notifies the operator and local 
district about:
– The time and place of the hearing
– The proposed action that will be 

taken
– The specific statutes, rules and 

regulations that are being followed
Conducts the hearing and notifies 
the local district and operator of 
the outcome
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