For Immediate Release
New Electronic Payment Requirement — Effective 2/28/10

REQUIRED Electronic Payments and Substitute Form W-9 - The Governor's Office of
Taxpayer Accountability has issued a directive that all State Agency and Authority contracts, grants and
purchase orders executed after February 28, 2010 shall require vendors, contractors and grantees to
accept electronic payment (epay).

Additionally as New York State proceeds with implementing the new Statewide Financial System, the
Office of the State Comptroller (OSC) is preparing a centralized vendor file. To assist OSC in this project,
vendors are directed to provide a Substitute Form W-9 which includes the taxpayer identification number,
business name, and business contact person. This data is critical to ensure the vendor file contains
information State Agencies need to contract with and pay vendors.

Please note that the contractor payee name and address provided to OSC for the epay program must
match exactly the contractor name and address contained in the contractor’'s contract with the New York
State Office of Children and Family Services. If these do not match, then a check is printed and mailed
to the payee. Note that limited exemptions may be granted for extenuating circumstances.

Vendors should also file a Substitute Form W-9 with their Electronic Payment Authorization Form.

More information concerning these new requirements, including forms and contacts for questions, can be
found at the following links:

http://www.osc.state.ny.us/agencies/gbull/g240.htm

http://www.osc.state.ny.us/epay/how.htm
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