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Appendix A

Statutory Requirements for Uniform Case Record in Preventive Services Cases (SSL § 409-f)

Must contain:

1. Assessment;

2. Family service plan;

3. Descriptions of care, maintenance or services provided to child and family and dates provided;

4. Essential data related to history and identification of child and family;

5. Court document; and

6. Any other information required by OCFS by regulation.

Only the Assessment and Family Services Plan have specific statutory requirements, which are set forth in a separate section of the SSL as follows:

Statutory Requirements for Assessment and Family Services Plan (SSL § 409-e)      

ASSESSMENT:

Within 30 days of placement or a determination that there is a risk of placement: 

1.
Specific statement of immediate problems needing intervention;

2.
Description of long-term family relationships; the stability of the family unit; and the likelihood that services will increase stability;

3.
Description of actions taken so far; and

4.
Description of actions needed to be taken immediately.

FAMILY SERVICES PLAN (Upon completion of the assessment):

1. Time frames and method for reassessment of needs (care and/or maintenance) – minimally 90 days after preparation and every six months thereafter; 

2. Short, intermediate and long-range goals for the child and family and actions planned to meet the goals;

3. Identification of services and assistance for the child and family; and

4. Alternative plans for services if services identified are not available, and viable alternatives to services considered.

