Attachment 5

DENI AL / REVOCATI ON LETTER / NOTI CE OF RESULTS OF
FI NGERPRI NTI NG / CRI M NAL RECORD FOUND

Dat e:
Re:
Name:
DCB
Agency | D: NYSI D No.
Dear Sir/ Madam
Pursuant to Section 378-a of the Social Services Law, the Division of
Crimnal Justice Services (DCJS) has advised us that the above nanmed person
was charged or convicted as indicated below After review of this
i nfornati on the foll owi ng decision has been nade:
( ) Your request to be certified or recertified as a foster parent,
approved or reapproved as a relative foster parent or approved as
an adoptive parent has been deni ed.

( ) Your certification or approval as a foster parent or approval as an
adoptive parent has been revoked.

This denial or revocation is because:

MANDATED DENI AL or REVOCATI ON AND FOSTER CHI LD{ REN) NOT I N HOVE

(  )You or your spouse has a felony conviction at any tinme involving:
( ) child abuse or neglect;
( ) spousal abuse;
( ) acrinme against a child, including child pornography; or
()

a crime involving violence, including rape, sexual assault,
or hom cide, other than a crine involving physical assault or
battery.

(  )You or your spouse has a felony conviction within the past five years
for physical assault, battery, or a drug-related of fense.

PERM SSI VE DENI AL or REVOCATI ON REGARDLESS OF WHETHER FOSTER CHI LD( REN)
I N HOVE

( ) You or your spouse has a felony and/or m sdenmeanor conviction for
any other crinme which creates a safety concern with regard to
boarding or placing children in your hone for the purposes of
foster care or adoption.



( ) Soneone el se over the age of 18 who resides in your household has a
felony and/or mi sdenmeanor conviction for any crinme which creates a
safety concern with regard to boarding or placing children in your
hone for the purposes of foster care or adoption.

( ) You, your spouse, or soneone else over the age of 18 who resides in
your househol d has been charged with a crine which creates a safety
concern with regard to boarding or placing children in your hone
for the purposes of foster care or adoption.

ADM NI STRATI VE REMEDI ES

A. Revocati on/ Deni al

I f your denial or revocation is based upon spousal abuse, and you believe
that such of fense was not spousal abuse because the fact that you were
abused was a factor in causing you to conmit the crinme, you nmay request an
adm nistrative hearing fromthe Office of Children and Family Services by
contacting in witing:

Bureau of Special Hearings

NYS Office of Children and Fanmily Services
PO Box 1930

Al bany, New York 12201

Such request nust be nmade within 60 days of the receipt of this notice.

If you are a prospective adoptive parent or an approved adoptive parent and
your application has been denied or your approval revoked by an authorized
agency because of a crimnal history referenced in this letter (and any
addi ti onal reasons for denial or revocation), you have a right to notice of

the reason(s) for denial or revocation. |In addition, you have the right to
request an admnistrative hearing before the Ofice, pursuant to section
372-e of the Social Services Law. Such request nust be nmade within 60 days

of the receipt of this notice.

B. Accuracy of Crininal H story Data

If a foster child is to be renpbved or is renoved fromyour honme because of a

crimnal history (and any additional reasons), you have a right to a
conference with the authorized agency responsible for such renoval in
accordance with the provisions of 18 NYCRR 443.5. If you are not successful
at the conference, you nmmy request an administrative hearing before the
Ofice in accordance with Section 400 of the Social Services Law As
appl i cabl e, additional information concerning the reasons for the agency

action and your rights is attached to this letter



If you want to conduct a DCJS Record Review, you should call the Record
Review Unit or wite to the address |isted below to request the necessary
forms. Al record reviews are conducted via nail.

NYS Division of Criminal Justice Services
Crimnal History Bureau

Record Review Unit - 5th Floor

4 Tower Pl ace

Al bany, New York 12203

Phone: (518) 485 - 7675

If you conduct a Record Review through DCIS and you believe that there are
errors on your crimnal history record which you seek to challenge, you nust
provide DCJS with the follow ng docunentation

Arrest Data
To nodify arrest data (i.e. arrest charges, date of arrest, date of crine)
on your Crimnal History Record, YOU nust contact the arresting agency.
DCJS REQUI RES WRI TTEN notification fromthe ARRESTING AGENCY to correct this
i nformation.

Di sposition Data

To correct disposition data or to update missing disposition data, YOU nust
contact the <court of adjudication and request a CERTIFIELC copy of the
di sposition. Once you have obtained the certified court docunment, you nust
forward it to the DCIS Record Review Unit which will reviewit and update
your Crimnal H story Record. Be advised photostatic copies are NOT
acceptable wunless they contain an enbossed (raised design) seal fromthe
i ssuing court.



