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l. PURPOSE
The purpose of this release is to inform local social services
districts of the requirenents placed on agencies that are designated
as participating voter registration agencies. This legislation
affects both Iocal and State Departments of Social Services because
they are each designated as participating vot er regi stration
agenci es.

. BACKGROUND
Chapt er 659 of the Laws of 1994 conforns State law to the
requi renents of the National Voter Registration Act of 1993 (NVRA)
whi ch becones effective on January 1, 1995.

[, PROGRAM | MPLI CATI ONS
Applying to register to vote is not an eligibility requirenent and
there can be no negative effect on applicants or recipients who
refuse to apply or who refuse to sign a declination. Al t hough there
are no obvious programinplications, applicants and recipients who
are required to sign the application or recertification formnust be
of fered the opportunity to register to vote. This is true for
applicants and recipients of Public Assistance, Medical Assistance,
Food Stanps, HEAP and all other prograns except Child Protective and
Child Preventive

I V. REQUI RED ACTI ON

The final determnation on registering an individual to vote and
responsibility for adding their nane to the Voter Registration List

rests with the County and/or City Board of El ections. The client
will receive a witten verification fromthe board of elections.
A As desi gnat ed agencies, local districts nust:

1. O fer every applicant and recipient an opportunity to apply

to register to vote upon initial application for benefits,
at recertification of eligibility for benefits and upon
notification of change of address (recertifications wll

fulfill this obligation). No judgerment is to be nmde
concerning an applicant's qualifications to register to
vot e, al t hough agenci es may point out the "Qualifications

for Registration" listed on the "NYS Agency-Based Voter
Regi stration Fornt.
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Honel ess applicants and recipients are included in the
State and Federal |egislation. Honel ess persons can apply
to register to vote if they can indicate where they live.
They must provide an address where they can receive nmail.
This includes any and all non-traditional dwellings and
habi t ati ons.

In any case in which a representative applies for an
appl i cant, no judgnment is to be nade concerning that
applicant's qualifications to register to vote. It will be
up to the representative of the applicant to decide if the
voter registration formshould be conpleted by him (the
representative) or the applicant being represented and this
deci si on should be noted in the case record just as is the
case with an applicant applying personally.

The samne | evel of assistance nust be provided for
conpleting the voter registration application as is given
in conpleting DSS forns. For the purpose of this

directive, the applicant who nust be given the opportunity
to apply to register to vote is the adult in the case who
actually applies for assistance. For exampl e, in
households with several adults or if one adult applies on
behal f of another, only the applicant nust be given the
opportunity to register or decline to apply. Ohers in the
househol d should be offered a registration application to
the extent that such an offer is not disruptive of the
application process and if the forns are requested.
Mail-in voter registration applications will be available
for such other household nenbers (Attachnent 1[).

Assign a site coordinator for each social services district
site at which applications for DSS benefits are taken
Districts nust subnmt the name, title, phone nunber and
| ocation of each designated site coordinator to M chael
McNaught on (518) 473-6369 or USERI D #0LL020 and assure that
this Departnent is nade aware of any changes.

The law requires that all applications to register to vote
be forwarded to the appropriate County or City Board of
El ections within 10 days of receipt. W recommend that the
fornme be subnitted weekly. The | aw al so requires that
forns received by DSS between the 30th and 25th day prior
to an election be transmtted so they are received by the
County Board of Elections by the 20th day before an
el ection.

otain a signed declination at the tine of application and
at each recertification when an applicant/client does not

Wi sh to apply to register to vote. These signed
declination forns nust be retained by the local district
for 22 nonths. Since you may be required to retrieve the

forns for a specific period, we recommend that the
declinations be kept in chronol ogical order rather than in
case files. This will also assist in the purging of files.
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If the client does not sign the declination form that fact
shoul d be not ed and tallied for the Agency Based
Regi stration Transmittal Form (Attachnent ). We
recormend that the unsigned forms be retained in a folder
to aid in that count. The forns can then be re-used at the
end of the week.
There are no requirenents that copies or records of
affirmati ve responses be retained.
5. Be aware of the follow ng prohibitions:
- No statement shall be nade nor any action taken to
di scourage a DSS applicant fromapplying to register
to vote;
- Agencies nust not seek to influence an applicant's
political preference or party designation
- Agencies nust not display any political preference or
party all egi ance; and
- No statement shall be nade or action taken to lead a
DSS applicant to believe that a decision to apply to
register or not to apply to register has any bearing
on the availability of DSS services or benefits.
B. Site Coordinators

Conmi ssioners of Social Services nmust designate one site
coordi nator for voter registration at each |ocation as indicated
i n paragraph 2 above. Site coordinators are not required for
| ocati ons where non-DSS personnel can take applications, such as
hospi t al s. Regi stration forns accepted at other |ocations wll
be forwarded to Ilocal social services districts and accepted
with the DSS application. Districts with nunerous satellites
my want to desighate a supervising coordinator to serve as
liaison with the State DSS and to oversee the activities of the
site coordinators within their district.

The site coordinator will be responsible for sending conpl eted
voter registration forns with the Agency Based Registration
Transmittal Form (Attachnent I1) to the appropriate County Board
of El ecti ons, mai ntaining data related to the nunber of
applications and declinations conpleted, and nmintaining other
data as may be required by the State Board of Elections. Copies
of the Agency Based Registration Transmittal Form nust be filed
within the local district and retained at each site if
appl i cabl e.
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The precise responsibilities of the site coordinator is subject
to local option, but the site coordinator nmust assune the
responsibility for advising the district comm ssioner or his
desi gnee of the adequacy of the fornms supply and for assuring
that training is provided to district staff. Utimately, they
are the persons making sure the requirenments of the |aw are net.

Caut i on: Voter registration forns that are forwarded to
the County Board of Elections nmust not be identifiable as
com ng from social services. Therefore, offices nmust use
the standard transmittal envelopes that will be provided by
SBCE

Trai ni ng
W recommend that NVRA training be incorporated into the
curriculumof existing and future training of all staff who take

applications.

Vot er Regi stration Forns

The new State law requires that the voter registration form be
physically incorporated into social services applications and
recertification applications. These reformatted and revised
forme (Attachnent 111) wll be autonatically shipped to the
districts during March 1995 so they can be inplenmented begi nni ng
April 3, 1995. Nor mal distribution of English and Spanish
forms will follow. Because these reformatted forms will contain
revisions beyond the incorporation of the application to
register to vote, an Informational Letter (INF) will be issued
by the Division of Economic Security prior to shipping.

From January 1, 1995 until April 3, 1995 districts will need to
use the separate State Board of El ections NYS Agency-Based Vot er
Regi stration Form (Attachnent V) which will be shipped directly
to themin January 1995 fromthe State Board of Elections. This
formwi |l be available in English, Spanish and Chinese. Site
coordinators can order additional forns by calling the State
Board of Elections toll-free at (800) 469-6872.

For the 1994-95 season, the voter registration formw |l not be
physically incorporated into the HEAP application (DSS-3421).
For HEAP applicants, districts will continue to use the separate
agency based registration formuntil 1995-96.

Costs/ d ai m ng

The costs associated with the distribution of voter registration
materials will be eligible for normal reinbursenent.

The salary and fringe benefit costs of the site coordinators and
t he super Vi si ng coordi nator should be <clainmed using the
fol |l owi ng gui del i nes.
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V.

Most of the site coordinators and supervising coordinators wll
be eligibility workers and should be coded to the F1 function
(Eligibility/lncome Maintenance) and be included in these costs
di stributed on the Schedule D1 Claimng of Eligibility/lncone
Mai ntenance (E/IM Expenditures (DSS-2947-A) by the random
nonent study (RMB) percentages. Pl ease refer to Chapter 8 of
Bulletin 143-b for a full discussion of the preparation of the
Schedule D-1. Those districts that are using their staff in the
MA, Food Stanp, Enpl oynent , Servi ces, or Child Support
Enf orcenent areas to service their caseload populations should
code these workers to the function in which they would nornally
be assi gned. Pl ease refer to Bulletin 143b for information
about claimng adm nistrative costs under each of these
functions.

The costs related to Public Assistance, Medical Assistance and
Food St anps are exenpt from the cap on State share
adm ni strative rei nbursenent. To receive this exenption the
| ocal districts must submit a plan for approval. Guidelines for
these plans are found in Admnistrative Directive 94 ADW18
entitled "Submission of Local Plans for Exenpt Areas 1993-94
State Share Administrative Cap" and wll be included in any
subsequent ADM regardi ng exenpt area plans as appropri ate.

These expenditures should be tracked currently for conveni ence
in preparing exenpt area plans in the future.

EFFECTI VE DATE

The
1995.

effective date of this adninistrative directive is January 1,

Karen J. Schi nke
Executive Deputy Conmi ssi oner
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Attachnent 111

List of Forns Reformatted Due to NVRA

"Application for PA, MA, FS, Services" (Upstate version)
"Application for PA, MA, FS, Services" (Upstate/Spanish)
"Application for PA, MA, FS, Services" (NYC version)
"Application for PA, MA, FS, Services" (NYC Spani sh)

"How to Conpl ete" Upstate Application

"How to Conpl ete" Spani sh Upstate Application

"How to Conplete" New York City Application

"How to Conpl ete" New York City Spanish Application

"Recertification for PA, MA, FS" (Upstate Version)

"Recertification for PA, MA FS" (Upstate/ Spanish)

"Recertification for PA, MA, FS" (NYC Version)

"Recertification for PA, M\ FS" (NYC Spani sh)

"How to Conpl ete" Upstate Recertification Form

"How to Conpl ete" Upstate Recertification/ Spanish

"How to Conplete" New York City Recertification Form

"How to Conplete" New York City Recertification/Spanish

"Food Stanp Application for SSI Recipients and Group Living

Resi dents" (Upstate version)
"Food Stanp Application for SSI
Resi dent s" (Upst at e/ Spani sh)

"Food Stanp Application for SSI Recipients and Group Living

Resi dents" (New York City version)

"Food Stanp Application for SSI Recipients and Group Living

Resi dents" (New York City/ Spanish)

Reci pi ents and G oup Living



