DSS- 4037EL (Rev. 9/89)
Transmittal No: 94 LCM 14

Date: February 9, 1994

Di vi sion: Services and
Conmuni ty
Devel opnent
TO Local District Conm ssioners

SUBJECT: Child Care: Change in Facility ldentification Nunber for
Child Care Facilities

ATTACHVENTS: Attachnment A - Day Care Center Letter (on-line)
Attachnent B - School Age Child Care Letter (on-line)
Attachnment C - Goup Family Day Care Letter (on-line)
Attachnent D - Family Day Care Letter (on-1line)

The purpose of this Local Comm ssioners Menorandum (LCM is to notify |oca
districts of changes in the facility identification nunbers for al
regul ated child care providers - day care centers, school -age child care
programs, group fam |y day care honmes and fami |y day care hones.

For nmany years the Department has maintained a Provider File as the data

base for child day care providers. This file has been the sole source of
information for the <child day care provider rosters generated by the
Depart ment . In addition, the Provider File has been used by the State

Central Register for clearances of enployees and prospective enpl oyees for
day care centers and school age child care prograns.

For the past two years, the Bureau of Early Childhood Services has
mai ntai ned both the provider file and the Departnent's Facility Information
System (FI S). FI S has becone the system of record for a variety of service
providers who are |icensed, registered or certified by the departnent,
including famly day care hones, group famly day care hones, day care

centers and school-age child care prograns. As of May 1994, FIS wll be
used for automated support of the SCR clearance process and for the
generation of <child day care provider rosters. The Provider File will be
di scontinued at that tinme.
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Wth the transition to FIS, all child day care providers are bei ng assi gned
new facility identification nunbers. The Departnent expects to issue new
i censes and registration certificates to all child day care providers,
excl uding day care center providers in New York City, in March, 1994. These
docunents will include the new facility identification nunber instead of the
previous identification nunber. Al other information, including expiration
dat es, wi Il renmai n unchanged. Day care center providers in New York City
will receive a letter advising themof their new facility identification
numnber .

When the Provider File is discontinued, production of the follow ng reports
which the Departnment currently furnishes to social services districts al so
will cease:

o] 705 - day care centers;
0 739 - family day care/group famly day care providers; and
0 1661 - certified fam |y day care providers.
In place of the reports |isted above, the Departnment will furnish socia

services districts with two nonthly rosters of child day care providers.
The two new rosters are entitled "The Famly /G oup Fanmily Day Care Roster
as of (date)" and "The Day Care Centers/SACC Roster as of (date)." These
rosters will contain all the sane information currently available on the
705, 739 and 1661

Initially, the Departnment will continue to nmail hard copies of the nonthly
rosters to social services districts. When it becones feasible, hard copy
mailings will be discontinued and the nonthly rosters will be transmtted

electronically to social services districts. Additional information will be
provided to social services districts prior to discontinuance of the hard
copy nmilings.

The change in facility identification nunbers does not inpact on the WS or
BICS systens. Social services districts can continue to use current
conventions for POS/BICS paynents and the |l ocal BICS provider file.

Questions regarding this LCMmay be directed to Sara Bl ake of the Bureau of
Early Chil dhood Services at (518) 474-9324. (Questions regardi ng systens nay
be directed to Gerald Seeley at (518) 432-2932. Both nay al so be contacted
on-line - Ms. Blake, Userid #sv0010 and M. Seeley, Userid #0fl 130.

Frank Pui g, Deputy Conmi ssioner
Di vi sion of Services and Conmunity
Devel opnent



ATTACHVENT A
DAY CARE CENTER LETTER

March, 1994

Dear

Attached is a new license for your day care center. This |icense
repl aces the one which you were issued previously. Please note that the new
license assigns a facility nunber to identify your program which is
different from your previous provider nunber. Ef fective i mediately you
nmust post this new |license and use your new facility nunber to identify your
program

This change is the result of inprovenents we have nmade to our conputer
system As the result of these enhancenents, the clearance of day care
center enpl oyees, prospective enployees and volunteers by the State Centra
Regi ster (SCR) will be nore fully autonated. We anticipate that this wll
i mprove our response to your requests. However, in order for the new system
to work properly, vyou nust use your new facility nunber when requesting SCR
cl earances. |f you use your old provider nunber, the clearance request wll
be returned to you for correction.

I f you have questions regarding this letter, please feel free to contact
the Regional Operations Unit of the Bureau of Early Chil dhood Services at
(518) 474-9324.

Si ncerely,

Jo Ann Friedell, Director
Bureau of Early Chil dhood Services



ATTACHVENT B
SCHOOL AGE CHI LD CARE LETTER

March, 1994

Dear

Attached is a new registration for your school-age child care program
This registration replaces the one which you were issued previously. Please
note that the new registration assigns a facility nunber to identify vyour
program which is different fromyour previous provider nunber. Effective
i medi ately you nust nmake this new registration avail abl e upon request and
use your new facility nunber to identify your program

This change is the result of inprovenents we have nmade to our conputer
system As the result of these enhancenents, the clearance of school -
age child care enployees, prospective enployees and volunteers by the State

Central Register (SCR) will be nore fully autonated. We anticipate that
this will inprove our response to your requests. However, in order for the
new systemto work properly, vyou nust use your new facility nunber when
requesting SCR clearances. If you wuse your old provider nunber, the

cl earance request will be returned to you for correction.

I f you have questions regarding this letter, please feel free to contact
the Regional Operations Unit of the Bureau of Early Chil dhood Services at
(518) 474-9324.

Si ncerely,

Jo Ann Friedell, Director
Bureau of Early Chil dhood Services



ATTACHVENT C
GROUP_FAM LY DAY CARE LETTER

March, 1994

Dear

Attached is a new license for your group famly day care hone. Thi s
i cense replaces the one which you were issued previously. Please note that
the new |icense assigns a facility nunber to identify your programwhich is
different from your previous provider nunber. Ef fective i mediately you
nmust post this new |license and use your new facility nunber to identify your
program

This change is the result of inprovenents we have nmade to our conputer
system You nust use your new facility nunber when corresponding with the
Departnment or your |icensing agency. This will nmake it easier for us to
respond to your questions and requests pronptly.

I f you have questions regarding this letter, please feel free to contact
the Regional Operations Unit of the Bureau of Early Chil dhood Services at
(518) 474-9324.

Si ncerely,

Jo Ann Friedell, Director
Bureau of Early Chil dhood Services



ATTACHVENT D
FAM LY DAY CARE LETTER

March, 1994

Dear

Attached is a new registration for your fanmily day care hone. Thi s
registration replaces the one which you were issued previously. Please note
that the new registration assigns a facility nunber to identify your program
whi ch is different from your previous provider nunber. Effective
i medi ately you nust nmake this new registration available for inspection and
use your new facility nunber to identify your program

This change is the result of inprovenents we have nmade to our conputer
system You nust use your new facility nunber when corresponding with the
Departnment or your registering agency. This will nmake it easier for us to
respond to your questions and requests pronptly.

I f you have questions regarding this letter, please feel free to contact
the Regional Operations Unit of the Bureau of Early Chil dhood Services at
(518) 474-9324.

Si ncerely,

Jo Ann Friedell, Director
Bureau of Early Chil dhood Services



