: ADM NI STRATI VE DI RECTI VE : TRANSM TTAL: 93 ADM 29
DIVISION. Health and
TO Conmi ssi oners of Long Term Care
Soci al Services

DATE: Septenmber 21, 1993

SUBJECT: Docunentation and Verification Requirenents for the Medical
Assi stance Program

SUGGESTED :
DI STRIBUTION: | Medical Assistance Staff
I Fair Hearing Staff
I Legal Staff
I Staff Devel opment Coordinators
1
1
CONTACT :
PERSON: I MA Eligibility County Representative 1-800-342-3715
I ext. 3-7581
I New York City Representative 212-417-4853
1
1
1
|
ATTACHVENTS: I None
1
1
1
1
1
|
FI LI NG REFERENCES
Pr evi ous ! Rel eases I Dept. Regs. |Soc. Serv. | Manual Ref.]Msc. Ref
ADMs/ I NFs | Cancelled | I Law & Ot her | :
: : I Legal Ref. | :
1 1 1 1 1
1 1 1 1 1
85 ADM 38 : 1360 2.2(f) 142 CFR I MARG pages |
87 ADM 37 : 1351.5 I 206.10 1368-377 :
88 ADM 4 : 1351.6 142 CFR : :
88 ADM 22 : : I 435.902 : :
91 ADM 19 : : 142 CFR : :
90 I NF-14 : : I 435.903 : :
90 | NF-66 : : ISSL 134-a : :
91 INF-19 ! ! ! ! !
91 I NF-42 ! ! ! ! !
92 ADM 10 ! ! | |

DSS- 296EL ( REV. 9/ 89)



Date Septenber 21, 1993
Trans. No. 93 ADM 29 Page No. 2
l. PURPOSE

This Administrative Directive (ADM advises social services districts
of revisions to the weligibility docunmentation and verification
requi renents for the Medical Assistance (MA) Program

BACKGROUND

As part of the Division's corrective action efforts to reduce the MA
error rate it has always been a priority of the Division to devel op
eligibility docunentation procedures which would facilitate and
streamine interviewing, eligibility determnation and docunentation

of case circunstances. The aimis to ease docunentation requirenents
in areas which traditionally have resulted in a relatively |ow error
rate. This wll permt nore tinme to focus on ar eas whi ch
traditionally have resulted in a higher error rates. 1In addition, as
aresult of this Departnent's commtnent to nandate relief, ways to

reduce unnecessary or duplicative docunentation are being pursued.

Wil e federal and State | aws and regul ati ons address docunentation and
verification, specific instructions with respect to this subject have
been | acking. Districts are mandated to verify relevant eligibility
factors in a reasonable and prudent nmanner while protecting the rights
of applicants/recipients (A Rs). The incidences of excessive
docunentati on, caused by fear of eligibility errors, have becone
unnecessarily burdensonme for both districts and A/ Rs.

Since few MA case paynent errors are the result of poor docunentation

and new federal nmandates along with fiscal constraints have placed a
strain on district resources, ways to mnimze docunmentation have been
exam ned. In January 1991, a group of State Departnent of Social
Services MA Eligibility, soci al services districts, and Audit and
Quality Control staff reviewed current docunentation policy and
concurred that excessive docunentation is a problem This group al so
concluded that districts nust obtain information from collatera

contacts to verify an applicant's eligibility when the applicant is
unabl e to secure verification. The group also concluded that non-
witten evidence (such as phone calls) is sufficient verification for
eligibility when docunentation is not accessible.

PROGRAN | MPLI CATI ONS

This ADM provides guidelines to streamine the docunmentation process,
to avoid duplication and to focus verification efforts on areas that
affect eligibility. The devel opment of nmore effective procedures
will target staff resources toward error prone areas. These
gui del i nes and procedures also will assist the worker in identifying
docunent s whi ch are accept abl e and appropriate sources for
verification and include reconmendations for docunenti ng this
information in the case record.
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The definitions used in this ADM are:

1

Docunmentation -Entering into the case record the verification
which is obtained during the eligibility process. Docunent ati on
may be in the form of witten statenents by the exaniner
statements fromother individuals, or originals or photocopies of
document s.

Verification - Evidence used to establish or confirmthe accuracy
of information obtained during the eligibility determination
process. Verification can be in the formof docunents, witten
statenents, or oral conmunication

Primary Source of Verification - AR and nmenbers of his or her
househol d.
Secondary (Collateral) Source of Verification - Relatives and

ot her persons or agencies.

V. REQUI RED ACTI ON

A

District Responsibility

Only information which affects the eligibility of the AR or the
claimng category of anyone in the case nust be verified.
Irrel evant information (such as shelter <cost for federally
participating ((FP) A/Rs when using the MA Incone Standard) nust
not be verified.

There are generally tw sources of verification: primry and
secondary (see Definitions). It is preferable to obt ai n
verification from the primary source when it is practicable.
However, verification froma secondary (collateral) source is
accept abl e.

The AR is responsible for:

1. providing informational docunments that are readily avail able
to verify eligibility; and

2. providing information that wll help the worker obt ai n
verification not readily avail abl e.

Even though it 1is the responsibility of the AR to provide the
necessary verification, the district has an obligation to assist
with obtaining needed verification whenever necessary (18 NYCRR
360-2. 3(a)). Thi s applies to initial det erm nati ons,
redet erm nations, and undercare situations.

The district worker nust:
1. check to see if the active case record, a closed case record,

or the statewide conputer system contains verification of
eligibility factors not subject to change;
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2. provide the AR wth a clear explanation of what information
is desired, why it is needed, and howit will be obtained (if
fromcollateral sources);

3. provide the ARwith a witten list (in Spanish if requested),

or Form DSS-2642 "Docunentation Requirenents", noting the
requi red docunents and a date for the AR to return the form
and

4. make calls or wite to sources to obtain verification that the
A/ R cannot acquire.

Note: An A/R nust not be denied solely because a non-applying
| egal |y responsi bl e relative refuses to provide requested
verification.

Excessi ve Docunentation/ Verification

Districts always must avoi d unnecessary docunentation and del ays
in case processing. The foll owi ng guidelines nmust be followed to
avoi d such probl ens:

1. Several eligibility factors may be verified by one docunent
(eg., Birth Certificate to docunent age and rel ationship to
AR .

2. A copy of a docunent subnitted as verification need not be
kept in the <case record if the source, date, and relevant
information is noted.

3. Wen the A/R cannot, for reasons beyond his or her control
supply the requested verification collateral sources of
verification nust be pursued by the district rather than

i medi ately denying the case. The district worker nmust try
to verify the information presented through tel ephone calls or
other neans without requiring witten verification. When an

i ndividual is used as a collateral contact the docunmentation
nmust include: person's nane, relation to the applicant (i.e.
enpl oyer), date, and details of the contact.

4. Previously docunented information in the case record or on the
statewide computer file (W5, MM S) should not be verified.
Per manent docunentation found in closed cases is sufficient.
Al information entered into WM and MM S nust be verified at
initial input.

A standard case folder format is reconmended. This wll enable
the program areas to know where to |ocate case information.
Suggested is a nanila envel ope, attached to the inside cover of
t he case f ol der, whi ch cont ai ns copi es of per manent
docunentation. This reduces the chance of |osing the copies.
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C. Docunentation of Eligibility Factors

1

Identity

All AARs, as a condition of eligibility, mnust be identified
Verification of other denographic factors (such as birth or
death certificates, nmarriage or divorce papers) wll verify
identity.

Due to a lack of other available verification, proof of
identity nay be necessary (and difficult) for honel ess
i ndi vi dual s. Wien witten verification of identity is not
readily available, the following is acceptable as an alternate
source of verification:

a. information fromagencies, or other individuals, who have
know edge of the applicant;

b. any identification that a person possesses; and

c. if the Social Security Nunmber is known, identity can be
verified through contact with SSA

Exanpl es of acceptable forns of verification:

Photo I D Cards Soci al Security Card
Drivers License or Birth Certificate
Learners Permt Credit Card with signature

U. S. Passport or other
citizenship papers

Statenment from anot her person
wi th knowl edge of the
i ndi vi dual

One of the above will neet the I dentity verification
requi renent.

Date of Birth

An A/R s date of birth nust be verified if it is essential to
det er m ne claimng cat egory or ot herw se af fects
eligibility. However, since date of birth (D.OB.) is usually
relevant at some point in the eligibility process or
recertification, the wusual procedure is to verify D.OB..
D.O.B. nust be acquired only once, preferably at first
application for assistance provided by a program]|[Public
Assi stance) (PA), Medical Assistance (MY, Food Stanps (FS)
or Servi ces] adm nistered by the Department of Social
Services, since the information is pernmanent. A WVB inquiry
or Cearance Report is sufficient, even if the information is
entered by another district, unless there is reason to believe
t he system infornmation is not correct or the AR is
nm srepresenting hinself or herself.

Al t hough the standard procedure is to verify D OB., an
eligibility determination nust not be delayed if categorica
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rel atedness is not an issue. For exanple, a newborn's first
nane, sex, and date of birth should be added to the case as
soon as the district is informed of the birth, with the

docunent ati on obtained | ater

In addition, the age of a certified blind or disabled adult
does not affect eligibility, and therefore verification of age
shoul d not del ay case processing.

Exanpl es of acceptable forns of verification:

a. The district should attenpt to obtain verification from
the applicant first. Exanples include:

Birth Certificate Drivers License
Baptisnmal Certificate Nat ural i zati on papers
Adopti on papers Census records
Passport | mmigration and

Nat ural i zati on Service
(I'NS) docunentation

b. If the above are not avail able, verification may be
obtai ned from other sources. These include:

Bureau of Vital Statistics Enpl oyer's records
Hospital records Marri age records
Church records SSA records

Physi ci an records

One of the above will neet the date of birth verification
requi renent.

Marital Status

Marital status should be verified only if it affects the
eligibility of the AR In cases where spousal inpoverishment
budgeting is used, nmarital status nust be verified (89 ADM 47,
"Treatnment of |Income and Resources for |Institutionalized
Spouses/ | ndi vi dual s and Legal |y Responsi bl e Rel atives").

Exanpl es of acceptable forns of verification

Marriage Certificate Church records

Soci al Security records Newspaper notice

Di vorce decree Death Certificate

One of the above wll neet the Marital status verification

requi renent.
Citizenship/Alien Status
Federal regulation (42 CFR 435.402) requires t hat MA

eligibility may only be approved for U S. citizens, aliens
lawfully admitted to the United States, or pernanently
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resi di ng under color of |aw (88 ADM 4). As a condition of

eligibility the AR mnust verify US. citizenship or that
he or she has been legally admtted to the United States

wi thout citizenship. The only exception to this requirenent
is for pregnant wonen or aliens who require only energency
servi ces. Both the pregnant wonen and the alien requiring

energency services also nmust be ot herw se eligible.

I ndi vi dual s with expired INS docunents are considered
undocunented aliens, and do not neet the citizenship/alien
status requirenent for eligibility. In addition, generally

aliens who are tenporary residents holding a Tenporary
Resi dent Card (1-688) or Enploynent Authorization Docunent (I-
688A, 1-688B, or [-766) do not neet the permanent residence
requi renent.

a. Citizenship

United States citizens include individuals who are
naturalized or born in the 50 states, District of
Col unbia, Puerto Rico, Guam the U S. Virgin Islands, the
Northern Marriana |slands, Anerican Sampa, and Swain's
I sl and.

Exanpl es of acceptable forns of verification

Birth Certificate Mlitary discharge papers
US. Citizen ID Card (1-197) U. S. Passport
(no longer issued by INS)

b. Aliens Lawfully Admitted for Pernanent Residence
An alien lawfully admitted for pernanent residence is one
who has been given the status of permanent residence in the

US. by INS (88 ADM4).

Exanpl es of acceptable forns of verification

Alien Registration Receipt Card (I-551) (without
Expi rati on Date)

| -151 (earlier version of Alien Registration Receipt
Car d)

O her INS witten evidence of status

I-94 Arrival Departure Record (stanped Refugee)

c. Pernmanently Residing under Color of Law (PRUCQOL)

PRUCOL applies to individuals known to INS who do not have
per manent residence status and whom INS does not
contenpl ate enforcing departure. Therefore they neet the
alien status requirenent.

In addition, an alien continually residing in the United
States since before 1972 falls under this category (see 88
ADM 4 for nore details regarding this population).
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Exanpl es of acceptable forns of verification

Any verification indicating that the i ndi vi dual is
residing in the US. wth the know edge and perm ssion of
the INS and I NS does not contenplate enforcing departure
(includes any verification without an expiration date).

For pre-1972 aliens any verification that shows they have

continually resided in the U S. is acceptable. This may
include (but is not Ilinted to) proof of purchase of a
hone prior to 1972, a statenent from an enpl oyer, a nenber
of the clergy, or social service agency attesting to

their residence prior to 1972.

As a result of a provision in the Inmgration Reform and
Control Act, applicants for PA, FS and MA nust sign a
declaration stating their citizen/alien status (either on the
DSS- 2921 "Application for Public Assi st ance- Medi ca
Assi st ance- Food St anps- Services" or the DSS-4060, "Declaration
of Citizenship/lnmgration Status"). Expl anati on and
instructions regarding this requirement are detailed in 92
ADM 10.

One form of wverification wll neet the citizenship/alien
status verification requirenent. However, pre-1972 aliens may
need to present nore than one docunent to show conti nuous
resi dence.

Qt her Names

If a person is known, or has been known by another nane (such
as an alias or nmmiden nane), the name nust be entered for W6
clearance to prevent duplicate Cient Identification Nunbers
in the systemand facilitate conputer matches.

If an AR is divorced or remarried this nmay be an indication

that the use of other nanes is |ikely. The mai den and/ or
previous married nane/alias should be recorded. The use of
another name is not a factor in determining eligibility,
t her ef or e, eligibility processing cannot be delayed and

verification is not required.
Soci al Security Nunber

As a condition of eligibility all A/Rs 21 years of age or
ol der must have a Social Security Nunmber or apply for one.
When an applicant is wunder 21 the parent (or caretaker
relative) nust provide appropriate verification of the SSN or
apply for one on behalf of the child. If the parent refuses,
MA nmust not be withheld from the child. The parent who
refuses is ineligible for MA

For all A/Rs who do not have a Social Security card or SSN
the district must assist themin applying to the SSA for

one. This includes conpleting an SS-5 or equival ent (see 90
| NF-14) .



Dat e

Trans.

Sept enber 21, 1993

No.

93 ADM 29 Page No. 9

It should be noted that application for an SSNis not required
for pregnant wonen or illegal/undocurmented aliens requiring
emer gency services only.

Exanpl es of acceptable forns of verification

Soci al Security Card

Award letter fromthe Social Security Adm nistration
Third Party Query

SSN Val i dat i on/ Enuner ati on

SDX Reports

SS-5 (DSS- 4000 Departnent approved carboni zed version)

One of the above will neet the SSN verification requirenent.
Resi dence

To be eligible for MA each applicant nmust be considered a
resi dent of New York State. This includes A/Rs actually
residing in New York State with intent to renmain and, A/Rs
pl aced by New York State into a facility located in New York
or another state. However, MA nay be given to an otherw se
eligible resident of another state, who is tenporarily in New
York State, provided MAis not available fromhis or her state
of residence and the person did not enter New York State for
t he purpose of obtaining nedical care.

There are certain circunstances when residency may be
difficult to determne, for exanple, estranged teenagers or
honel ess i ndividual s. For these persons, statenents froma
soci al service agency or individual who has know edge of the
applicant and that the applicant is residing in the county is
sufficient.

Exanpl es of acceptable forns of verification

Landl ord st at enment Uility, fuel or phone bill
Rent recei pt School records
Cancel | ed check (costs) Lease Agreenent

Tax or Mortagage statenent

One of the above wll nmet the resi dence verification
requi renent.

Shel ter

If eligibility is based on the PA Standard of Need, then
verification of shelter cost nust be docunented. If the M
Incone Standard is utilized then verification of shelter cost
is not necessary.

In general, infornmation regarding shelter cost should be
verified only if it affects eligibility.
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Exanpl es of acceptable forns of verification:
Landl ord st at enment Uility, fuel or phone bill
Rent recei pt School records
Cancel | ed check (costs) Lease agreenent
Tax or nortgage statenent
One  of t he above will nmeet the shelter verification
requi renent.

9. Relationship
Arelative's statenent of relationship to a mnor «child is
acceptabl e unless there is reason to doubt the validity of the
relationship. A signed application, indicating relationship
is also sufficient.
Each person nust be a nenber of the household to be included
in the case. As a condition of eligibility, the applicant
nmust verify the nunber of individuals in the household who are
appl yi ng.
A child is considered to be "living with" the individual as
I ong as the individual has care and control of the child. The
child can then be added to the househol d count. This policy
applies even if tenporary absence of the child or parent nay
exi st.
When the district has reason to question the validity of the
rel ationship, verification nmay be obtai ned
Exanpl es of acceptable forns of verification:
Birth Certificate Marriage Certificate
Baptismal Certificate O her docunentation from schoo
Court papers or social service agency
Adopti on papers
One of the above will neet the relationship verification
requi renent.
10. Categorical Rel atedness

a. ADC RELATED- DEATH

Docunent ati on of death of a parent is necessary to
det erm ne categorical rel atedness. In addition, this
i nformation nay hel p to identify benefits due the
child(ren) fromthe parent's enployment or insurance.

Exanpl es of acceptable forns of verification:

Death Certificate
Statenent from Bureau of Vital Statistics
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W dow or survivors benefits based upon deceased
i ndi vi dual's SSN

Statenment froma funeral director

Newspaper article or Death Notice

Records from hospital, insurance conpany, census
records, etc.

ADC RELATED- | NCAPACI TY
I ncapacity shoul d be consi der ed as categorically

significant when the responsible adult 1is sufficiently
i ncapacitated to substantially reduce the parent's ability

to support or care for the dependent child(ren). The
person may, in certain circunstances, still be able to work
and neet the criteria for incapacity. The incapacity mnust

be supported by conpetent nedical testinony and expected to
last for at |east 30 days (74 ADM 180).

Pregnancy does not in itself result in an assunption of
i ncapacity. A doctor's statenment is necessary.

Exanpl es of acceptable forns of verification

Eligibility for SSI or RSD based on disability is
sufficient proof that incapacity exists

Disability Certification by state or county review team

Si gned nedi cal statenent

ADC RELATED- UNEMPLOYMENT

Wen the primary wage earner neets the underenployed
definition, or is unenployed and willing and able to work,
both parents qualify as ADC related. An A/R s statenent is
sufficient to determ ne which parent is the principal wage
ear ner. (The principal wage earner is the parent who
earned the greater anount of gross incone in the 24 nonths
preceding the nmonth of application.) A  person is
consi dered unenpl oyed when he or she is out of work for 30
days preceding the day of application. Under enpl oynent
al so neets the unenpl oynment category definition. A person
i s underenpl oyed when he or she works |less than 100 hours
per nont h.

Exanpl es of acceptable forns of verification:

Unenpl oynent Under enpl oynent
Layof f notice Current pay stub
Enpl oyer s st at enent Enpl oyer s st at enent

Unenpl oynment benefit clai m book
Unenpl oynent records
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d. PREGNANCY
A nedi cal diagnosis nust verify pregnancy to claim an
ot herwi se HR-rel ated individual as FP, or to add an unborn
to the budget and case count.
Exanpl es of acceptable forns of verification:
Any signed statenent or diagnosis on the stationary of a
nmedi cal provider.

e. SCHOOL ATTENDANCE
Only when school attendance affects ADC-related eligibility
shoul d school attendance be verified. It is only necessary
when there is an 18 year old who is expected to conplete
school before turning 19 years of age.
Exanpl es of acceptable forns of verification:
Any witten (report card, list of classes, etc.), or verba
contact with a school official is acceptable.

One of the above will neet the categorical relatedness

docunent ati on requirenent.

11. I ncone

To determine eligibility, both earned and unearned incone nust
be wverified. The preferred forns of verification are pay or
check stubs and witten statenents from enployers. If an
i ndividual is self-enployed, records which show i ncone and
wor k expenses shoul d be verified. Inquiry into such systens
as Wage Reporting wll provide clues which should lead to
sources of income.

For non-salaried individuals with earned incone, four pay
stubs in nost instances should be sufficient.

Exanpl es of acceptable forns of verification

Pay st ubs Pensi on/ Retirenent records

Enpl oyer st at ement Enpl oyee's W2 form

I ncone tax return SSA check or letter

UB letter/notice State conputer natches

Copi es of certificates (for source of incone, not
of deposit exact anount)

O her financial records

One of the above items wll nmeet the incone docunentation
requi renent.
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12. Resources

Al'l resources must be verified as well as the availability or
exenption of the resource. When infornation cannot be
verified all attenpts at verification nust be docunented

Since the value of sonme financial investments fluctuate due to
changes in net worth, interest accunul ated, contributions, or

wi thdrawal s, they nust be nonitored on a regul ar basis. The
val ue of all non-exenpt assets and personal property such as
bank accounts, cash on hand, stocks, bonds, securities,

i nheritances, or life insurance policies with a cash val ue,
nmust be verified and documnent ed.

The value of countable non-liquid assets nmust be determ ned.
18 NYCRR 360-4.4(e) provides that property which is not exenpt

from consideration wll be considered part of the total
resources of the AR If the value of such property when
conbined with all other resources is over the maxi num resource
level, the ARwII not be eligible for M\ until nedical

expenses are incurred equal to or greater than the excess
resources. However, MA may be provided sooner to such an A/R
pendi ng |iquidation of excess non-liquid resources. In such
cases the district nmust require the AAR to assign the proceeds
of the liquidation for the anount of MA provided fromthe tine
the property was found to be non-exenpt to the date of
Iiquidation.

The val ue of an exenpt resource nust not be verified since its
worth does not inpact on eligibility.

In nost situations, retroactive review of the AAR s financial
situation should not exceed 30 nonths prior to the nonth of
application since this is the nmaxi mum period for eval uation of
a possible prohibited transfer of resources.

Al  countable resources nust be conpared to the appropriate
al | owabl e resource | evel. In addition to this anmbunt, a sum
of noney may be set aside and specified as a burial fund.

(See 91 ADM 19, "Funds Set Aside for Burial of MAOnly SS

Rel at ed Applicants/ Recipients").

When conparing the value of an available resource to the
appropriate level the value on the first day of the nonth nust
be used.

Exanpl es of acceptable forns of verification:

Copi es of bank (financial) statenents

Copies of life insurances policies and/or clearances
Deeds

Copi es of stocks, bonds, securities, etc.

Property appraisals (real and personal)
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Newspaper (for stock/nmutual fund val ues)

Statenments from enpl oyers regardi ng pension incone

Records of a stock broker

Copy of burial fund agreenent

AR s statenent that an account is designated as a burial fund

a. Honest eads
Ownership of a honestead nust be verified at initial
application and each recertification. As stated in 91 ADM
37 it is necessary at each recertification to determne if
a prohibited transfer of a honestead has occurred.
Exanpl es of acceptable forns of verification
Deed or nortgage records
Property tax records

b. Vehicles
In nost instances (except HR-related A/Rs) an autonobile is
exenpt from consideration as a resource when determ ning
eligibility if it is being used by the A/R or other nenbers
of the househol d. A second autonobile, or other type of
vehicle, my be considered an avail abl e resource dependi ng
on the circumnstances.
It is only necessary to verify the value of a vehicle when
it is non-essential and considered to be a countable
resource.
Exanpl es of acceptable forns of verification:
Proof of purchase ninus encunbrances

“bl ue book" val ue

Estimate form an auto deal er
NOTE: Val ue consi dered shoul d be m nus encunbrances.

One  of the above wll neet the resource verification

requi renent.

D. System Support

Syst em nat ches whi ch should be utilized include:
1. WS C earance

The WW5 dearance process provides information about

an

applicant's current and past involvenent as an A/R of New York

State Departnent of Social Services programs. |t conpares

t he

nane, date of birth, and SSN of the applicant to all other
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persons on file of the sane sex, currently or previously

involved in Wws, to find out if the ARIis already known to
t he system The results of this search are printed on a
Cl earance Report. If the evaluation of the C earance Report
shows that the applicant is known and is/was in an active,
closed, or denied case then the applicant will already have a
unique Cient ldentification Nunber (CIN). Al'l  denographic
data associated with that CINis to be considered verified,
even if entered by another district, unless there is reason to
believe the file is incorrect.

Resource File Integration (RFI)

RFI is a subsystem of WS used to locate client
i ncome/ resources information (such as wages, unenpl oynment
benefits, tax refunds, bank accounts, etc.) which nay be

listed on the files of various State and federal agenci es.
RFI includes the Wage Reporting System (WRS) which matches the
nane and SSN for individuals 18 years of age or older with the
wage file maintained by the New York State Departnent of
Taxation and Fi nance.

Two other matches are done wth t he Soci al Security
Admi nistration (SSA) file, the Beneficiary and Earnings Data
Exchange (BENDEX)and the Wre-to-Wre Third Party Query

(WIPY) . Both of these matches use the Nanme, SSN, Date of
Birth, and Sex of all individuals and nmatches themw th SSA's
Title 11 Benefit file of individuals who are in receipt of
retirenent, survivor's benefits and disability insurance
(RSDI).

In addition, a list of SSNs of State enpl oyees are sent to WB
fromthe New York State Conptroller State Payroll file for
wage comnpari son.

The SSNs of individuals 18 years of age or over are al so sent

to the New York State Departnent of Labor. They are conpared
to the SSNs listed on the Unenploynment |nsurance Benefits
(uB) file.

Anot her nmatch takes the nane and SSN for all individuals being
added to a case and matches themto the Internal Revenue
Service 1099 File. If a conparison indicates that an account

bel ongs to an /AR with the same nane and SSN, then the anopunt
of the unearned i ncone and other related information is sent
to W

Since information utilized in the RFI natches nay not be up to
date, it is nethod of identifying a resource or source of
i ncone rather than a verification of the resource anount.

Enuner ati on/ Val i dati on

The SSN enuneration and validation procedures involve matches
with files of the SSA. Enuneration is the process by which
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WVS autonmatically assigns new, or changes an existing SSN,
based on a file sent to the New York State Departnent of
Soci al Services (NYSDSS) from SSA. Mat ches are perforned on

CIN, date of birth, sex, and nane. Validation is the process
by which WVB sends the SSN and certain other data to SSA for
conpari son. If the SSN, and denographic data that is

associ ated with the individual on WVM5, matches the infornation
on file wth SSA that individual's SSN is validated as
correct. No further docunentation/verification is required.

V. System I nplications
None.
VI, Ef fective Date

This ADMis effective Cctober 1, 1993.

Sue Kel ly
Deputy Conmi ssi oner



