DSS- 4037EL (Rev. 9/89)
Transmttal No: 92 LCM 163

Date: COctober 22, 1992

Di vision: Admnistration

TO Local District Comm ssioners

SUBJECT: Instructions for Cainming Deadlines for the 1991-92
Hone Energy Assi stance Program ( HEAP)

ATTACHVENTS: None

This LCM provides instructions for claimng deadlines for the 1991-92 Hone
Ener gy Assi stance Program

As in previous years, all 1991-92 HEAP Program funds mnust have been
aut hori zed by Septenber 30, 1992. Admi ni strative expenses nay be incurred
t hrough Novenber 15, 1992. Al'l program and adm nistrative funds nust be
pai d by Novenber 30, 1992.

Due to Federal funding cuts, social services districts nmust ensure that
clains for 1991-92 are within the districts' approved HEAP al | ocati ons.

Clains for programand adm nistrative funds that |local districts are
charging to their 1991-92 HEAP all ocati on nust be reported on the RF8 by
Decenmber 31, 1992. Local districts should clearly identify on a separate
RF-8, any 1991-92 cl ose-out costs incurred during October and Novenber, 1992
that are to be charged to the 1991-92 program Failure to properly identify
the programyear nmay result in the claimbeing charged to the wong year.
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Any clainms |abeled 1991-92 that are received after Decenber 31, 1992
will be charged to the local districts' 1992-93 HEAP al | ocati ons.

Any unspent funds fromthe 1991-92 HEAP year will be recovered through
the advance/settl enent process. Start-up costs for the 1992-93 HEAP year
may be clainmed starting October 1, 1992.

Any questions concerning this LCM should be directed to Roland F. Levie
(Upstate Ofice) at 1-800-342-3715, extension 4-7549 or Marvin Gold
(Metropolitan OFfice) at (212) 804-1108.

Nel son Wi nst ock
Deputy Conmi ssi oner
for Admi nistration



