DSS- 4037EL (Rev. 9/89)
Transnmittal No: 92 LCM 129

Date: August 20, 1992
Di vision: [|nconme Mintenance
TO Local District Comm ssioners

SUBJECT: Need for Tinely Processing of Child Care Disregard and
Enpl oynent - Rel ated Child Care Suppl enents for Enpl oyed
Caret aker Rel atives

ATTACHVENTS: None

91 LCM 181 addressed the child care needs of newy enployed public
assi stance recipients who begin work and need child care in the nonth prior
to the nonth they actually receive any wages. However, this population is
only a portion of the newy enpl oyed recipient population wth child care
needs.

The | arger population is conprised of those newy enployed recipients who do
recei ve wages in the sane nonth they begin work and need child care. Many
experience difficulty paying child care costs in a tinmely manner because
their new budget and child care supplement has not vyet been calculated.
This can be a particular problemfor those recipients using regulated child
care arrangenents.

The ultimte goal of public assistance is to enable those who can becone
self-sufficient to eventually | eave the assistance rolls. Therefore, it is
important to provide in atinely nmanner to those recipients who becone
enpl oyed, all the supports avail able and necessary to begin and to continue
enpl oyment . This is especially true for those who becone enpl oyed through
their own initiative.

To achieve their goals, it is important that whenever recipients with
children informthe worker that they are, or will soon becone, enployed, the
wor ker nust ensure that these recipients receive the appropriate child care
di sregard and supplenent, if applicable. Arecipient has the right to
choose the type of child care the children will receive (i.e. regulated vs.
i nfornmal ). When informed that the recipient is enployed or wll becone
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enpl oyed, the worker should ask the recipient if the recipient currently has

child care, if that is the type of child care the recipient wants and how
much it costs. The worker also has an affirmative responsibility to notify
the recipient of the availability of, and eligibility for, a child care
suppl enent (as long as the child care is legal care). If the recipient

needs assistance in locating child care or in changing the type of child
care (i.e. informal to regulated), the worker should refer the recipient to
the person, unit or outside agency designated by the Social Services
District (SSD) to hel p secure such care.

When the child care anpbunt is verified, the worker inputs the actual anopunt
of child care costs on the ABEL budget, as well as the proper «child care
code. ABEL will automatically calculate the child care suppl enent.

Departnment regul ations 415.5(a), 415.5(f) and 415.8(e)(5) pernit |oca
districts to wuse either advances or reinbursenents for «child care.
Therefore, a child care disregard and suppl enent nay be provided before the

child care is actually paid. The cost nust, however, be verified. The
child care provider can be contacted to verify what the costs will be for
the amount of tine the recipient will be working. Since the purpose of the

di sregard and supplenent is to enable the recipient to pay for child care,
we encourage the use of advance paynents whenever necessary to ensure that
the recipient is able to maintain enploynent and child care.

Therefore, to ensure that enploynent is not lost due to inability to secure
and retain child care because the district did not act quickly, we recomend
t hat workers make every effort to rebudget and provide child care disregards
and supplenments to these cases as soon as possible after the incone and
child care needs have been reported and verified. The recipient has a
responsibility to tinmely report and to verify any changes in their
ci rcunst ances, including enploynment inconme and child care needs/costs.

For exampl e, a recipient reports and verifies on February 3 that work
will begin on February 10 and pay will begin February 14 on a weekly
basi s. The recipient has enrolled a one year old child in a day care

center and verifies the cost. The worker shoul d rebudget the case prior
to the next paynent (e.g. February 15) to ensure that the disregards are
budgeted and that the <child care supplenent, if appropriate, 1is
aut hori zed.

Li kewi se, when a recipient reports and verifies that work will start the
followi ng nonth and verifies the ambunt of the future wages and the future
child care costs, the worker should nake every effort to rebudget the case
and provide the child care disregard and suppl enent, whenever possible, so
that the disregard and supplement will be avail abl e when needed (i.e. the
nonth child care costs begin).
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For exanple, a recipient reports and verifies on February 10 that work will
begin on March 2 and weekly pay will begin March 6. The reci pi ent has made
arrangenents for two children to receive child care and verifies the cost
and that it is legal child care. The worker shoul d rebudget the case and
aut horize the child care disregard and supplenment, if appropriate, effective
with the first paynent for March

Workers should also explain to recipients that:

o] the child care disregarded incone anmount is the ampunt that they
are required to pay to the child care provider

o] t he di sregarded anmount will be supplenented up to the actual cost
(not to exceed the local market rate) if the provider is |egal

o] t he suppl enment can be provided directly to the provider of child
care if the recipient requests.

The suppl enent is excluded as incone for food stanps as a reinbursenent.
Only child care costs for which the recipient is not supplenented, or
ot herwi se rei nbursed, can be considered a dependent care deduction for food
st anps.

Any public assistance related questions should be directed to Maureen
Standi sh at 1-800-342-3715, extension 3-6555. Any child care questions
shoul d be directed to Dee Wolley at extension 4-9324. Any Food Stanp
guestion should be directed to your county Food Stanp representative at
ext ensi on 4-9225.

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



