DSS- 4037EL (Rev. 9/89)
Transmittal No: 91 LCM 10

Date: January 18, 1991

Di vision: Admnistration

TO Local District Comm ssioners

SUBJECT: dCdaimng Instructions for the Enhanced Education Trai ning
Servi ces Funds under the Job Opportunities and Basic Skills
Training (JOBS) program

ATTACHVENTS: None

Local Commi ssi oner Menorandum 90 LCM 151 informed the | ocal social services
districts of the availability of conpetitive funding awards for Enhanced
Educati on and Trai ning Services under the Job Opportunities and Basic Skills
Training (JOBS) Program

The local districts were to subnit proposals under two separate nodels:

1. Case Managenent Services (Replication of Project Prepare which is a NYC
program that provides ADC recipients with individualized prograns of
basi ¢ education regarding literacy, high school equival ency and English
as a Second Language); and/ or

2. Employability Services for Hard-to-Serve dients.

Funding for these two nodels is avail able at an enhanced rei nbursenent rate
of 75% of the non-federal share.

Those | ocal districts that have approved proposals will claim the enhanced
rei mbursement as foll ows:

Al'l costs for these nodels will be reported as F-3 functional code costs and
clainmed on the Schedule D-3 Allocation and Caimng of Admi nistrative Costs

For Enpl oynent Prograns (DSS-2347-Bl) in the first instance. This will
result in 50% State reinbursenment through the RF-2A cl ai m package. The
additional 25% State rei nbursenent wll be clained using the DSS-3922-

Fi nanci al Summary For Special Projects form This form shoul d be conpl eted
using the follow ng instructions.
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The local districts will submt, on a nonthly basis, a separate DSS-3922 for
each nodel in which they are participating. Each DSS-3922 should be clearly
| abel ed as to under which nbdel expenditures are being reported.

As nentioned earlier, these costs are clainmed in the first instance on the
Schedul e D 3. As both of these npbdels are available to ADC and HR clients,
these costs will be reported under federal and non-federal categories based
on the costs identified to clients under each assi stance category.

The costs associated with ADC clients should be reported on line 5 Non-
Salary costs in colum 3 - JOBS 60% and the costs associated with HR
clients should also be reported on line 5 in colum 10 Non Federa

Enpl oynent Progranms of the Schedule D 3.

ADC costs will be reinbursed at 60% Federal, 20% State and 20% | ocal share
and HR costs wll be reinbursed at 50% State and 50% | ocal shares on the
Schedul e D-3 through the RF-2A cl ai m package. To receive the additiona

state funds, the local districts will report on the DSS-3922 the foll ow ng
information. In the Total Expenditures columm, the total anopunt clained for
this project should be reported. In the State Share colum, report for ADC
costs 10% of the total ADC related costs, and for the HR costs 25% of the
total HR related costs as one anpbunt in Section B Non-Personal Services on
line 8 Contractual Services.

Conpl et ed DSS-3922's should be submitted to:

Bureau of Local Financial Operations
40 N. Pearl Street - Cains Unit 13th Fl oor
Al bany, NY 12243

I f you have any questions on claimng procedures for this project please
call Irid Gordon in the Upstate Ofice at 1-800-342-3715, extension 4-7549
or Marvin Gold in the Metropolitan OFfice at (212) 804-1108.

Si ncerely,

Ri chard Radzym nski

Di rector

Local Financial Operations

O fice of Financial Mnagenent



