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The purpose of this release is to clarify the requirements for distribution of
the  client  information books (DSS-4148A and DSS-4148B)(DSS-4148A and DSS-4148B) at application and at
recertification.   90 ADM-41 states that "Local districts will be required  to
distribute  these  books  at  the  same  time  they  distribute  the DSS-2921:
"Application for PA,  MA,  FS,  Services" (Upstate version),  DSS-2921  (NYC):
"Application  for  PA,   MA,   FS,   Services"  (NYC  version)  and  DSS-3174:
"Recertification for PA,  MA,  FS" (Statewide) and their accompanying "How  To
Complete" publications, PUB-1301, PUB-1301 (NYC) and PUB-1313, respectively.

The  attached  matrix  (Attachment  II)  amends  this  statement  and provides
detailed instructions.  Specifically, this matrix outlines when the books must
be  mailed mailed  with  the Application and Recertification Application.   The books
must alwaysalways be distributed  when  these  forms  are  handed  outhanded  out  by  a  local
district.  It is hoped that limiting the circumstances in which the books must
be mailed will  assist  in  reducing  local  district  costs  associated  with
envelopes, postage and processing.

                                  _________________________________
                                     Oscar R. Best, Jr.
                                     Deputy Commissioner
                                     Division of Income Maintenance
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