Transnmittal No: 90 LCM 34

Date: WMarch 14, 1990

D vision: |ncone Mintenance
TO Local District Commi ssioners
SUBJECT: ADC Job Search
ATTACHVENTS: Attachment | - ADC Job Search Requirenents -

avai |l abl e on-1Iine.

This letter is to advise |ocal departnents of social services (LDSS) of an
i mpendi ng requirenment to inplenment and operate an ADC Job Search Program

In addition to the HR Job Search Program which districts are now operating,
Chapter 77 of the Laws of 1989 added section 350-mto the Social Services
Law which requires local districts to inplement an ADC Job Search Programin
accordance with that |aw

The Departnent has subnitted ADC Job Search regul ations for public coment.
W expect these regulations to beconme effective around May 1, with all

districts required to inplenment the programat that tine. It should be
not ed, however, that the statute establishing this program wll be
automatically repealed when New York State's JOBS legislation is

i mpl enent ed.

In anticipation of the regulations, local districts are encouraged to begin
i Mmediately adjusting their current CEP Supervised Job Search conponent to
neet the requirements outlined in the attachnent to this letter.

As soon as regul ations are pronul gat ed, the Departnent wll release an
Admi nistrative Directive further defining ADC Job Search policy.

Shoul d you have any questions pl ease contact your Technical Advisor, Bureau
of Enpl oynent Prograns, at 1-800-342-3715, extension 3-8744.

Gscar R Best, Jr.
Deputy Conm ssi oner
Di vi sion of | ncone M ntenance
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ADC JOB SEARCH REQUI REMENTS

Each LDSS nust inplenment and operate an ADC Job Search conponent in
conformance with Social Services Law unl ess program requirenents are
wai ved by the SDSS Commissioner in consultation wth the |oca
district. Any waivers nade woul d be based upon enpl oynent conditions
within a local district.

ADC Job Search nust be described in the CEP plan. The Depart ment
will release instructions outlining the requirenents for submtting a
CEP pl an addendum

Al enployable ADC recipients nust participate in an individua
assessnment and the preparation of an enployability developnent plan
to determ ne which activities, including job search, are appropriate
for assignment.

a. The individual assessnment must: (1) include but not be limted
to an evaluation of the recipient's work history, [|evel of
education, skill level and health, and (2) be sufficient to
determine the recipient's need for education, trai ning or

enpl oyment activities and support services designed to inprove
the recipient's prospects for enpl oynent.

b. At the tinme of the individual assessnment, LDSS nust inform al
reci pi ents of:

(1) the availability of support services;
(2) the circunstances under which they nust participate; and

(3) the consequences of refusal to participate in enploynent
activities.

Based upon the individual assessnment, LDSS rmust, in consultation with
the recipient, prepare an enployability devel opnent plan which sets
forth an enployability goal and, to the extent possible, reflects the
preferences of the recipient.

LDSS nay assign an enpl oyable recipient who has participated in an
i ndi vidual assessnent and enployability devel opnent plan to initia
job search activities during a 60 day period which begins on the date
that the recipient applied for assistance. Participation in job
search activities may not be required until an enployable recipient's
eligibility for public assistance is established.
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The assessnent or assignnment to job search activities may not result
in the delay of a determination of an individual's eligibility for
ADC or the issuance of a paynment to or on behalf of an individual who
is otherwise eligible for ADC

LDSS nust provide enpl oyable ADC recipients with a notice advising
them of their right to a fair hearing if they do not believe that
t hey should be enrolled in job search

ADC recipients cannot be required to participate unless child care is
avai | abl e. Any referral for child care services by a LDSS or its
contractors nust be nade only to child care providers approved,
licensed or certified by the State, an authorized agency of the New
York City Health Departnent, or those otherwi se permtted to provide
child care by law or regul ation

Al l owances nust be nade for transportation and child care to enable
enpl oyabl e ADC recipients to participate in job search activities.

ADC Job Search may be operated by the LDSS or through an agreenent
with a public enploynment and training or educati on agency. Such
agreenments are subject to approval by the Departnment.

Unl ess ot herwi se approved by the Departnent, the staff of either the
LDSS Enploynent Unit or a contracted agency neeting the requirenents
of #10 above nmust conduct the assessment and enpl oyability
devel opnent pl an

Job search efforts may be augnented by activities designed to assi st
i ndividuals in the job seeking process, including but not linmted to
group job search, exposure to | abor mar ket i nformati on,
identification of and referrals to prospective enployers, training in
i nterview ng techniques and participation in real job interviews.

Job search participants nust nake at |east three enployer contacts
per week.

Participants nay be required to report to LDSS to denpnstrate that
they are actively participating in job search. LDSS nay not require
a participant to report nmore frequently than once every four weeks.

ADC recipients enrolled in job search nust participate for the entire
initial period (see # 5) unless the LDSS determ nes during the period
that the recipients can not conpete for |ocal job openings.

After the initial job search, the LDSS nay assign ADC recipients to
job search for an additional 60 days during the first 12 nonths, and
for a total of 60 days during each consecutive 12 nonth period
thereafter. Such assignnent may be nmade only if:

a. the enpl oyability devel opment plan indicates that additional job
search is an appropriate activity for the recipient; and
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b. witten justification is recor ded in the enployability
devel opnent plan or other docunent which becones part of the
reci pient's case record; and

C. it is conbined with other education, training, enploynent
activities and support services designed to i mprove t he
reci pient's prospects for enpl oynent.

An  ADC Job Search participant nay not be required to accept any job
that will result in a net |oss of cash incone.

Enpl oyable ADC recipients who fail to conply wth job search
requi renents shall be disqualified fromreceiving ADC benefits in the
sanme manner as those ADC recipients who fail to conply wth CWP
requi renents, that is, three paynent nonths for the first instance
and six payment nonths for the second and subsequent instances.



