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NEW YORK STATE

OFFICE OF CHILREN AND FAMILY SERVICES
Obtaining Authorization to Administer Medication to Subsidized Children in Legally-Exempt Care


To be allowed to give out medication to children in child care, you must meet the New York State (NYS) requirements.  You can start working on these things now.  Ask your Enrollment Agency to help you with this process.

1. Apply for financial Aid.  (Optional) 

You can ask your enrollment agency for help or you can complete and submit the Medication Administration Training grant application on your own.  To request an application, call the State University of New York (SUNY) at Albany at (866) 665-5537, or you can find it on the SUNY website: http://tsg.suny.edu  by searching for “MAT Grant”.  Once the application is processed, an award letter will be mailed to you.

2. Complete the 3 Types of Required Training.  

Your enrollment agency can help you sign up for these 3 trainings, or you can do it yourself.

· Medication Administration Training (MAT) and Competency Tests.  Find a MAT trainer in your area.  (Visit the web at http://tsg.suny.edu, or call SUNY at 1 (866) 665-5537.)  Attend MAT and present the award letter received from the MAT grant to the training organization as payment toward the cost of training. (Award letter is valid for 120 days.) 
· Cardio-Pulmonary Resuscitation (CPR) that covers the ages of the children being cared for.  Call your local chapter of the American Red Cross to sign up.
· First Aid.  Call your local chapter of the American Red Cross to sign up.
3. Complete A Health Care Plan for Administration of Medication. 
Your enrollment agency can give you the Health Care Plan for Administration of Medication for Legally-Exempt Provider and help you complete it.  
4. Obtain a Health Care Consultant Who Will Approve your Plan.  

You can ask your enrollment agency to help you find a health care consultant, or you can find one on your own.  Your enrollment agency may be able to help you find health care consultant services at a reduced rate.  The health care consultant is a physician, physician assistant, nurse practitioner, or registered nurse who will help you by: 

· Helping you adjust your health care plan when necessary.

· Approving your plan after you have met the training requirements and after determining your Health Care Plan for Administration of Medication meets all requirements of NYS Office of Children and Family Services.

· Making visits to your place of child care at least once every 2 years and when necessary.
5. Submit your Paperwork to your Enrollment Agency.
You must submit to the Enrollment Agency
· A copy of your plan’s approval page, and 

· The “Administration of Medication” section of the enrollment form that shows you will be giving medication to children in your care.
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